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NOTTINGHAM WEST ELEMENTARY SCHOOL
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HUDSON, NH 03051

Phone: 603 595-1570

Fax: 603 595-1515

District Website: www.sau8l.org
School Website: http://nwes.sau81.org

Dear Parents and Students,

Welcome fo Nottingham West Elementary School. We hope that you will have a
happy and healthy year of learning, and we look forward to working with you during
the year. We maintain an educational and safe atmosphere that we know will be
exciting for you each year.

Parents, we ask that you take the time to read this handbook as a family so you are
familiar with all the school and district policies. The handbook is revised each year,
and we ask that you review through our school website yearly to keep abreast of
new policy and procedures. In order to reduce our carbon footprint, only new
students will receive a hardcopy of this informational guidelines. The school website
(http://nwes.sau81.org) is continually updated. There you will find the current menu
and CATFLASH newsletter, as well as other pertinent information.

After you have reviewed the 2011-2012 Student/Parent Handbook, please sign the last
two pages of the handbook and return to your child’s teacher. This acknowledgement
section of the handbook, attests that you have reviewed the handbook, reviewed
the Behavior Rules, the District policies for attendance, etc. Because of
confidentiality for some students, we ask that you agree/disagree to have your
child’s photo published outside of school and/or to share medical information on a
“need to know” basis.

A very important part of school is developing (PAWS) positive character fraits in
order to be a good citizen. Learning how to be a good cifizen involves showing
respect for others, showing respect for yourself and being responsible for your own
actions. Students are expected to cooperate with everyone in their classroom, the
school grounds, the cafeteria, etc. We want them to strive to be the best person
possible. These rules help keep the school a safe place for everyone.

This handbook is your best reference. This comprehensive informational guide should
address any questions that arise—please keep on hand to review. However, please
feel free to contact us for further assistance. All of the staff at Noftingham West;
(teachers, guidance counselors, Mr. Durso or Mr. McNelis) are always happy to set
up an appointment to meet with you.

We are looking forward to an exciting year with you.

Yours in education,

Peter Durso Michael McNelis
Principal Assistant Principal



Nottingham West Elementary
Mission Statement
Our mission is to prepare the Nottingham West School students to be a Community of Learners in the 21st
Century. The goal of Nottingham West is to create a safe and successful learning environment for all
students; one that fosters challenging situations, promotes self-worth, encourages learning as a life-long
activity, and produces healthy young adults who will contribute to society.

Benchmarks:

1 Providing an inviting classroom environment for students-an environment with clear
expectations, consistent consequences, and specific, articulated, academic goals.

9 Help all students achieve the intended outcomes of the curriculum by addressing their
individual needs and learning styles.

1 Use methods of assessment that enable us to monitor the learning of individual students.
Collaborate with one another and our students so that we can achieve our collective goals
more efficiently.

1 Demonstrate our commitment to ongoing professional development and continuous
improvement.

1 Promote a positive school climate by modeling the qualities and characteristics that we hope
to instill in our students.

9 Involve parents in the education of their children by keeping them informed of student
progress and offering suggestions for assisting their students, including working efficiently
with special education and the Teacher Assistance Team (TAT) to support learning goals.

1 To use technology as a tool, focusing on incorporating the use of technology and learning
about technology into our overall curricula.

Nottingham West School Philosophy

The Nottingham West Elementary School represents one of the four elementary schools in the town of

Hudson. Nottingham West Elementary is committed to excellence in all academic areas as we strive to

develop a community of lifelong learners. Inherent in this commitment is a belief that all students must be

provided with a challenging and meaningful program that has flexibility to meet their varying needs.
Techniques used to stimulate studentsd interest
who teach them. Each teacher has a unique way of making learning come alive. Teachers display high

expectations for student performance by diagnosing how best to teach individual students to improve their

academic and behavioral outcomes, using a variety of complementary instructional and management strategies

and displaying supportive affective teaching behaviors. Educators follow continuous school improvement

initiatives defined in the District's Educational Improvement Plan. Linking continuous school improvement

to professional development, teachers are continually encouraged to test new ideas, assess the effects of these

ideas, adjust their strategies and approaches and assess again in order to reach all students and make learning
meaningful . Di fferentiated classrooms respond
profiles. Nottingham West is designed to create a collegial setting that will foster a positive interest in

learning, communication, cooperation and team activities among all members of the school community.
Administrative policies and practices create a highly supportive school environment in which learning is

highly regarded and teachers and students are highly respected.

Students will be active learners who acquire knowledge and apply that knowledge. Intelligence is really the
capacity to gain and use knowledge to solve problems and promote well being. Cognitive as well as emotional
intelligence is necessary for self-insight and the ability to relate to others. Students, parents, staff, School
Board members, and the community at large will work cooperatively to foster and maintain this environment.

Our children need to acquire more sophisticated knowledge and skills to be productive citizens. We
must be prepared to continue learning and adapting as society changes. We assume a key role in
developing students who are lifelong learners and contributing community members. In order to
uphold high standards of achievement, it is essential that our community become involved in the
schooling of our youth.



HUDSON SCHOOL DISTRICT DIRECTORY

Superintendent of Schools Phillip D. Bell (Randy) |20 Library St. |8837765 rbell@sau81l.org
Associate Superintendent of Mary Ellen Ormond 20 Library St. | 8837765 meormond@sau81.org
Schools

Business Administrator Karen Burnell 20 Library St. 8837765 kburnell@sau81.org
Special Services Director Irene Sousa 20 Library St. | 8837765 isousa@sau8l.org
Food Services Director Carla Anger 20 Library St. | 886-1245 canger@sau8l.org
Principal, NWES Peter Durso 10 Pelham Rd |5951570 pdurso@sau81l.org
Asst. Principal, NWES Michael McNelis 10 Pelham Rd. | 5951570 mmcnelis@sau81l.org

NOTTINGHAM WEST STAFF: 603 5951570

CLASSROOM TEACHERS:

10 PELHAM ROAD

HUDSON, NH 03051

See Student Blue Communicator Folder for voice mail , email address & specialist schedule

School Nurse Mrs. Laurie Picard X-1400 Ipicard@sau81.org
Guidance Counselor Mrs. Gloria Eno -1418 geno@sau8l.org
Guidance Counselor Ms. Meg Williams X-1419 mwilliams@sau81.org
Student Support Para Mrs. Line Poulin X-1414 Ipoulin@sau81.org
Special Education Mrs. Karen Cassidy X-1421 kcassidy@sau81.org
Department Head

Special Education Secretary Mr s . Cheryl ODX6IA210 | e cotoole@sau8l.org
School Psychologist Mrs. Amy Bahan X-1416 abahan@sau81l.org
Reading Specialist NWES Mrs. Robin Nichols-Cruz | X-1409 rcruz@sau8l.org

Music Teacher NWES

Ms. Kirsten Mohring

Voice mail 1454

dmohring@sau81.org

District Librarian Mrs. Kate Thompson 881-3930 kthompson@sau81.org
Library Paraprofessional Ms. Robin Brun X-1408 rbrun@sau81.org
Physical Education NWES Mr. Kyle Tave X-1412 ktave@sau81l.org

Art NWES Mrs. Nanette Constant Voice mail nconstant@sau81l.org
Principal ds AdmMrs. 8usan Wright X-1401 swright@sau81.org
Asst . Princi pal Mrs Jofce Oberbdtzer y| X-1402 joberholtzer@sau81.org
Office Assistant Mrs. Pat Maglio X-1403 pmaglio@sau81l.org
Head Custodian Mr. Barry Currier X-1410 No email address
Cafeteria Manager Mrs. Carol Galvin X-1413 cduchesne@sau8l.org
Resource Officer Mr. Jim Stys X-1402 jstys@sau8l.org
Information Technology Mr. Jordan Bagnell X1460 jbagnell@sau81l.org

All staff email address: first initial, last name @sau81.org



mailto:geno@sau81.org
mailto:mwilliams@sau81.org
mailto:kcassidy@sau81.org
mailto:cotoole@sau81.org
mailto:abahan@sau81.org
mailto:dmohring@sau81.org
mailto:rbrun@sau81.org
mailto:ktave@sau81.org
mailto:nconstant@sau81.org
mailto:swright@sau81.org
mailto:joberholtzer@sau81.org
mailto:pmaglio@sau81.org
mailto:cduchesne@sau81.org
mailto:jstys@sau81.org
mailto:jbagnell@sau81.org

Table of Contents

Letter from Principals, Mission Statement, Hudson School District Directory

Table of Contents

Handbook Information, Teacher Workshop, Last Day, First Day Info 1
Registration Process, Cum Folders (cost for copies) 2
Classroom Placement Policy 3
Visitor Procedures, Forgotten Items, Communicating with Teachers 5
Parent Conferences, Length of Day 6
Attendance, Homework request, Early dismissal procedure 7
No School Announcements, Bus Transportation 8
Bus Safety, Carpool & Parking, Playground Rules 9
Cafeteria Information 10
Behavior Expectations 11
Appropriate Attire, Lost & Found, No Electronic Devices 12
Emergency Procedures, Health/Nurse Information 13
Guidance, Assessments 14
Academic Interventions 15
Report Card, Promotion/Retention, Homework Guidelines 16
Open House/Curriculum Night/Conference, Media Center Guidelines 17
Specialists, Community Service, Celebrations, Parent Volunteers 18

PTO & Volunteer Information, Field Trips, Olympic Day, Art/Concern Night
Grandparents Day 19

District Policies Attendance  All others: see www.sau81.org

NWES Policies Written/Oral Communication, Writing Rubric, Behavior Definition, Traffic Pattern

Return Pages: Online Pledge & Handbook Signature Page



BE A PARENT IN THE KNOW

Being informed about your child's school can help in their academic success.
Nottingham West Elementary School communicates with parents through these
methods:
1 The Parent-Student Handbook (hardcopy provided for new families)
1 District/ School website: www.sau81.org_or_hitp://nwes.sau8l.org.
This site is always current.
1 The CATFLASH: published monthly; see the school website (hardcopies provided by request only).
1 Monthly School Menu
1 “What's Happening Calendar (events occurring at NWES)
TWild Cat Word & Character Education Letter from Guidance Department
1 Principal’s Month in Review
1 Monthly Reading Calendar (obtained on website; hardcopy by request)
PTO Information — included in the CATFLASH, and is posted on the District Website)
Teachers will send information home in the Blue Communicator Folder
The Blue Communicator Folder includes your child’s teacher name, voice mail number and email address
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It is a State Law that no one is allowed to bring or carry weapons into the school zone; drugs,
alcohol and smoking are legally prohibited on school grounds and within the marked “zone”. These
incidents are subject to arrest by Police Officials.

No Idling
Cars are prohibited from Idling on school property. Please be sure to turn off
your engine when waiting on school grounds. The pulmonary health of our
students and staff are a priority.

Teacher Workshop Days:

The Hudson School District has adopted assigned days for teachers to enhance their professional development in
order to provide the best education for your child. Please watch for the half day closures and full day closures — you
can find them on the Yearly School Calendar and the CATFLASH newsletter. These days will be typically on Thursdays
(half day, release at 12:30 p.m.) and Fridays (no school).

Last Day of School.:

Typically the last day of school is dismissed at 12:15 p.m. (Please plan your summer vacations according —
remembering to include snow days.) We are required to be in session for 180 days for each school year.) See your
Happenings Calendar included in the CATFLASH newsletter.

FIRST DAY INFORMATION PACKET (Be sure to keep your emergency information current.)

Every school year we need to update our information on each student. Your child's blue Communicator folder
contains all pertinent information that must be read and returned within the first week of school. Hardcopies of the
Student Handbook will be provided to new Kindergarten and First Grade families. We ask that you go to the website
to review the yearly updated Parent-Student Handbook (again hardcopy provided at request). The fourth and fifth
grade students are also given a homework assignment book. (The school provides one free assignment book. If lost,

a replacement charge of  $3.00 will be requested.)

Left side of Folder : Must be returned to school

Emergency sheet. Please make any changes or corrections and sign the bottom.
School Insurance. Optional opportunity to purchase accident insurance for their child. There are 2 plans
offered, coverage for school hours only or 24 hour coverage. A dental coverage is also available. If you do
not wish to purchase, simply throw away.
1 Free and/or Reduced application. If you qualify, you may complete one application for all your children in

your family—return as soon as possible to begin coverage.-
1 Lunch Program. The Hudson Food Service policy.

= =
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Parent/Student Handbook. The last 2 pages verifying you have reviewed the
Handbook—you and your child must sign and return.
Read the Student/Parent Handbook and the Behavior Rules for School, Playground
and Bus. You know the time school starts, and the procedures when your child is
late or absent. Please keep this handbook available for future references.
You agree or disagree to have your child in school media publications.
You agree or disagree to the FERPA Laws (Health Information) to be given to
“need to know” individuals
You have read the computer usage policy. Your child will not be able to use the
school computers unless this has been signed.
Computer Headphone request form. Disregard if your child sfill has last year’s
headphones.

Right side of the Folder - Information Only —retain at home
Current CATFLASH and Lunch Menu
Current school year calendar: (refrigerator décor)
Teacher information
Emergency Pamphlet - Please be sure to review this brochure.
Other important information

THE REGISTRATION PROCESS

==

OFFICIAL STUDENT RECORDS OR CUMULATIVE FOLDER (CUM)

Kindergarten students must be 5 years old and 6 years for First Grade before September 30:

Birth certificate and your proof of residence (current bill mailed to your domicile; we do not accept a
license as a form or proof).

Preschool, Kindergarten and First grade students require a current medical physical and immunizations.
All other grade students require up to date immunization records

Initial Registration process: Online at www.sau81.org, click on Registration . Create a Family Account.
Your user/password revealed on your email account, continue the registration menus.

Custodial Legal Documentation. It is important for the safety of your child to produce custodial
stipulatfions and restrictions that are in place by the court system. We cannot prohibit legal parents from
picking up a child without these stipulations documented and filed in our office. These are maintained
in a confidential manner.

Exceptions to attendance zones. If you do not reside in the attendance zone prescribed by the Hudson
School District, you will need to contact the Superintendent of School in writing to get an exception—
exceptions expire at the end of each school year.

Exception to delay first grade. Some parents feel that their child is not ready for first grade. Legally your
child must enrollin first grade when they become of legal age, but you may submit a letter to the
Superintendent of Schools for an extension for one year.

Home School Students. It is the right of any parents to home school their child. You must contact the
Special Education Service Department located at Central Office to register your child in that education
process. The Special Education Department can provide more details about this education process.
Residency. The school district has a set policy regarding legal residency. We reserve the right to do
periodic checks on residency through a formal letter requesting confirmation of your emergency
information sheet and sometimes another proof of residence.

Student records are the property of the school. They are maintained at the school and fransferred to
fransitional schools. If you wish access to your child’s records, send a written request to the School
Principal. An appointment will be made, within the State directfive fimeframe of 45 days, with a
designated school official to review the records—copies obtained at a cost of 25¢ per page—
Additional report card $2.00. Student records must be protected from vandalism, erroneous changes,
etc., as it is the official history of your child unftil he/she graduates from high school.



CLASSROOM PLACEMENT

The goal of class placement is to ensure classes are balanced by number, gender,
diversities, special needs, academic levels and behavior/social concerns. We also
consider the teachers style and the supports in that classroom for meeting the needs of
each child. The formal concerns from parents are also taken into consideration when
examining EACH placement. We strive to meet all these goals; we cannot assign
children based on whom families consider i f i r st choi ceo.

As you can see, a lot of attention is given to this time consuming process. A placement team comprised of previous

grade and current grade teachers (with recommendati ons
department, school psychologist and the reading department contributes to this well-thought-out outcome. Every

effort is made to place each individual childn a learning environment where they will be the most successful. This

learning environment incorporates several factors.

How are children placed in classes?

Every April and May, teachers reflect upon the students in their classes. They think about several qualities, such
as academic skills, social skills, talents and special needs. They make notes about many things they have
learned about their students during the year.

Teachers meet with the other grade level teachers and devise tentative class lists. Teachers must make sure that
each new class has:
A balance of boys and girls
A balance of academic ability
A balance of ethnic diversity to promote multi-cultural understanding
Socially balanced groups to reduce peer conflicts
Equal portions from existing class, so new friendships can be formed
A balance of different learning styles

Next, all specialist teachers have the opportunity to include their input to the class lists. The art, music, physical
education, library para and special education resource teachers add any pertinent information about a child
that will influence placement.

When the third quarter report card is forwarded to parents, they receive an informational letter advising them of
the start of the placement process. This letter also gives the parents the opportunity to advise us of any
concerns they have about the next yeards placement
after report cards go home. This form is the primary source of parent input. The principal and
placement team reviews this information and is considered part of the placement deliberation.

All parent input must be in writing and given to the office No teacher or other administrative staff has the
authority to accept a request or make a class placement. Verbal requests and input will not be honored.

Families are strongly discouraged from naming specific teachers in their request; pro or con. It is more helpful
in placement to know the specific learning style and needs of the chidchuse it may not be possible to
honor requests for or against specific teachers.

In May, once teachers have made preliminary class placement lists, each grade level meets with the Placement
Team to review the tentative class lists. The team now has the recommendations from the previous teachers,
the new grade level teachers, parents input, grades, testing scores, classroom composition, etc. Throughout
this process, changes and adjustments are made to i
success. Each time a change is made, it can cause
success. Because of all of the factors mentioned, the final decision on student assignments needs to rest
with the school staff and principal.

No classroom changes are made during the first two weeks of school, nor will changes be discussed before that
time. The only exception is in cases where a bona fide mistake was made in the class list.



At the end of the first two weeks of school, any parents who believe their child cannot be successful in their
current class placement may call the office and request a meeting with the principal and classroom teacher.

The purpose of this meeting is to determine whether
and to address any concerns the parent may have. If the teacher and the parent cannot agree, the principal
wi || make the final determination of the childés cl

0O& A: Most asked guestions and answers.

My child is new to school . How does the school pl ace ¢
other students?

We will consider the balance of the boy/girl ratio and ethnic diversity. At registration, parents are informed of our

procedures and can write a l|list of their childbés needs
When will | know my childbés placement?
Parents of children in gradesK-4 | ear n of their childés placement on the

Children will be given the grade, room, and classroom teacher assignment. Additionally, a Step-Up program is
conducted on the last day of school where teachers receive their incoming class. This gives the teacher, as well as the
students, an opportunity to see who is in their class for the fall. New students that enroll during the summer are not
placed until mid -August. We try to divide the new enrollees equally among the classes at each grade.

Can | request my childés placement with another chil do:c
placed with another particular child?

We find that children placed with fAbest friethdsd usuall
does not promote the social interaction we try to foster. However, we also try to make sure every child has some

Osupportd from other children in class placements. We

parents know well. If your child is having repeated difficulty with a student in his/her class, you will need to inform
the teacher and principal so problem solving can take place before the placements are made final. This is the aspect
of the school experience where we all learn to function socially with all kinds of people. In the process, we outlined
above, we do try to separate the most non-constructive relationships as best we can.

Do teachers request certain student placements into their classes?

No. Teachers are concerned about their class balance. Teachers want their colleagues to have :
successful years with their students and parents. Teachers are expected to be able to meet the needs of a variety of
students and adapt to changes from year to year just as the students do.

Can | request a looping teacher for my child.

Looping is a pretty simple concept. A teacher decides that instead of spending one year with a class of children, she
wants to spend two consecutive years. Looping has been very successful. The development of rapport between
teacher, parent, and student provides the momentum in which students succeed in looping. Given time, a teacher can
approach the curriculum in more depth, knowing that there is more time to help students make connections in their
learning. Looping gives students extra time to develop their skills. Teachers who are thinking of looping decide
during the third quarter. Each year, it is discretionary for teachers if they choose to loop, therefore we do not accept
placement requests for looping teachers.

We really like the teacher one of our children had. Now our other child will be entering that grade. Can we
assume our second child will get that teacher?

Not necessarily. We do not keep those kinds of historical records at hand when placing children. It is usually
coincidence if this happens. When a teacher changes grade levels, sometimes that teacher takes some of their
students onto the next grade level. Just as we expect all of our children to adapt to changes from grade to grade, we
expect all of our teachers and parents to adapt to changes from grade to grade as well. New relationships are
constructive and helps in the development of a child. As you know each child has their own personality, learning
style, etc., therefore may respond better to different teachers.




| have noticed that a small group of my childbés frie
row, but my child has been in different classes. Is favoritism going on here? Are other parents making

reqguests, and my child is being placed anywhere because | am not making a request?

If this were to happen, it would be considered coincidental. It would be a pattern the school staff might not

have noticed during the school year. One of our goals is to see that children experience interaction with all of

the other children in their grade, over time.

Lastly, we would like to stress to parents that all information about children is valued and heard. Teachers feel

the children they have taught for a year are Atheirs
each child in the classroom setting and are in the best position to recommend classroom placement for

individual students. Teachers want to construct the smoothest transitions possible for the students for which

they care so much. Parents can help by being as positive and encouraging as possible to their children in this

process which impacts student, parent and teacher . We believe that children receive the most benefit from

their educational experience when a balanced classroom setting are represented.

ALL VISITORS TO THE BUILDING

School Security: The building access during the official school day is limited fo the front door only; all other
doors will be locked and secured.

In order for us to ensure the safety of our students and staff, all visitors must school abide by these
procedures:

Identify yourself to the Office Assistant at the office window

Clearly sign the Visitor Log, identify destination, time of arrival and departure.

Please display a Visitor Badge on your person

Please read the Emergency Instructions on the reverse side of the Visitor Badge

Do not disrupt a classroom or teacher while it is in session, unless permission granted at office.
We appreciate if Parents or Guardians make prior approval or an appointment to visit with the
teacher

If you have not made prior approval, the Office Assistant will be glad to forward a message to the
teacher to set up a time to meet with them or to phone you as soon as time is available.

8. Be sure to return your Visitor's badge when you sign out.
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Oops, YOUR CHILD FORGOT SOMETHING FOR SCHOOL:

Forgotten items for students and treats for class.
Only in an emergency will students be called from class to receive messages. Telephones in the
office are for school business and emergencies only. If there is an emergency (unless your child
has missed their bus at the end of the day), calls will be made by the office secretaries to home.

Please leave forgotten items or treats for your child and/or their class in the office. The office staff
will contact your child’s teacher to pick up items at the office. Please refrain from making these
deliveries unless invited to the classroom. We ask that you adhere to these rules for the safety of
the children within the school and to eliminate unnecessary distraction to the classrooms.

COMMUNICATING WITH TEACHERS:

The official day of the teachers is from 8:20 a.m. to 3:20 p.m. You may contact the teacher by
phone or email. Each teacher has an assigned voice mail box; which is indicated on your
child’s *Communicator Folder” given on the first day of school. You may reach any teacher
or school official by using (first initial of first name and full last name @sau81.org). Each
teacher will send home their preference of contact.

Open House Day before school starts 1—3p.m.
Curriculum Night Scheduled in September (this provide an overview of the class—this is not
designed for individual conference.



Parent Conference Nights Two evening after first quarter and second quarter are available for individual
conferences. Notices are sent home, return request form to your child’s teacher.
Parent Orientation One informational evening for new parents in May (usually for Kindergarten)

ELEMENTARY: 8:45 TO 3:05 P.M.

KINDERGARTEN A.M.: 8:45—11:15 A.M.

KINDERGARTEN P.M.: 12:35 TO 3:05 P.M.
Preschool A M. 8:50—11:20 a.m.
Preschool P.M.: 12:20—2:50 p.m.

ARRIVAL/LENGTH OF DAY
Educational evidence has shown that attendance and punctuality are essential to success in school. The school day
bell schedule is as follows:

Traffic Flow Instructions are located at the back of handbook.
These procedures must be adhered to for the safety of all. Thank you.
Preschool and Kindergarten parents: Utilize color-coded cards when picking up and dropping off
Elementary & Kindergarten Morning Arrival - 8:20 a.m. — Drop off arrival time. Students cannot enter the
building before 8;20 a.m. Carpoolis in the back of the building (see Traffic Flow at end of handbook).
Preschool Drop off, 8:50 a.m. Drive around back of building and park close to sidewalk on basketball side
Breakfast Program - 8:20 a.m. to 8:45 a.m. grab and go program. Students select their breakfast and bring it to
class to eat.
8:40 a.m. — Back door locked —students arriving after this time must use front door and check with office.
8:45 a.m. — Official start of our school day. Students entering 8:45 or after must stop at the office to get a Late
Slip fo enter the classroom.
Mid -day dismissal (11:15 Kindergarten/11:20 a.m. Preschool) - use front of building f see Traffic Flow
Mid -day arrival (12:20 p.m. Preschool/12:35 p.m. Kindergarten) use front of building fi see Traffic Flow
End Day Preschool: 2:50 p.m.fi use color coded card and park against side walk on basketball side.
End Dayfi 3:00 p.m. (Kfi 5) & Carpool and Adventure Club daycare students proceed to back of building or cafeteria.
(Mandatory Requirement). A note or phone call must be received by teacher/office before 2 p.m. for students to go to
carpool i otherwise child will be put on their regular bus home.
3:05p.m. Bus dismissal begins in front of building —
1  All students must be picked up by 3:20 p.m.
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E TO AVOID PARKING PROBLEMS

a Do not use front of building from 8 a.m. to 9 a.m.
B & 2p.m.to03:30 p.m.
B

Due to emergency concerns, we ask that you do not arrive until after 2:45 p.m. in the carpool pick up line and
refrain from idling your engine while on school grounds.

It is the parent/guardians responsibility to contact their day care provider f their child will not be attending their
program afterschool. (Thi s i s not the school ds responsibility to inform
be attending.)



ATTENDANCE/TARDIES/DISMISSALS

The Hudson School District has adopted a policy regarding Attendance. See the District
Rules/Policies section of this handbook.

Please call 595-1570, press 3, for the absent/tardy 24 hour voice mail line, to report
your child sick or late. Consider school your child’s “job” and nofification is required.
If you have not called to report the absence, an automated call will be made.

Children experiencing a temperature, vomiting or diarrhea within 24 hours of school

are mandated to stay home to recover.

Kindergarten absences also require a phone call to the bus company, 883-0251.

1 See District Policy for excessive leave notification. (included in handbook)

1 State of New Hampshire school attendance law requires a doctor’'s note excusing their absence.

1 Excused Leave. Excused Leave will not be counted when reviewing reports to generate letters--

but is recorded as the number of days absent on the report card.

1 If your child has a contagious disease or is likely to be absent from school three or more days,

please notify the nurse or the school administratfion.

1  Vacation: The District Policy advocates that students attend the State mandatory 180 days of
class time. If it necessary that your child will incur an extended absence, please send a note to the
office stating the days that your child will be out. This will eliminate the need for the office to call
your home to inquire about the absence. However, a lefter will be generated advising you of your
child’s proposed accumulated leave when they return. (Teachers are not required to provide
class work for vacation leave).

Funeral or Religious Observance. Excused leave will be granted for these circumstances, again,
please notify the office.

=

(Truancy is defined by the NH State Department of Education as any unexcused absence from school or
class --Ten half days or five days of unexcused absence during a school year constitutes habitual fruancy.)

T All letters sent to parents regarding absenteeism and dis
folder.

PERFECT ATTENDANCE
Although we strive to have students at school every day, we do not recommend that you send
your child to school sick. If they have a temperature, diarrhea or they were vomiting the night

before, they need to stay home for 24 hours to recover . The requirements to attain the Perfect
Attendance Award which consists of a letter home with a photograph and a Perfect Award
Certificate are as follows:

M~ N
TAttended school 180 days for the complete school year (No Absences/tardy/early dismissals)
1Or two or less days absent (1 tardy equals 1 absence ; 1 early dismissal equals 1 absence)

REQUESTING HOME WORK
1 Study materials can be requested from your child’s tfeacher if a Child is absent due to illinesses,
Contact the office in the morning so your child’s teacher may assemble their missed work for the
end of the school day. Teachers are not required to provide advance homework for students on
unexcused vacation time.

EARLY DISMISSAL
Department of Education policy and state law states that the school is the official guardian during the
school day. Although we prefer appointments be made after school, sometimes this is not possible. Please
send a note to the teacher advising them of an early dismissal and who will be picking them up. Students
dismissed before the 2:55 p.m. is considered Early Dismissal and it is noted on their school record as
“Dismissed"”.
1 The office will not interrupt the classroom to dismiss your child until you arrive.
1 Please sign the Early Dismissal Log at the office.
1  Please be sure to have your license available when dismissing early. This procedure is required for
your child’s safety.
1 If someone else is dismissing your child, please indicate the name of the person responsible for
dismissing your child. They must have picture identification available when they arrive.



Regular Dismissal
If you plan to pick up your child from school, please always SEND A NOTE to each of your children’s teachers.

1 Contact the office before 2 p.m., if you have an emergency or change of plans for dismissal. This will
ensure that your child gets to where they need to go after school.
1 To ensure student safety, please refrain from contacting the office during the dismissal process .

Do not Block or park in the Bus Loop Area in Front of Building

NO SCHOOL ANNOUNCEMENTS
In case of extreme weather conditions, The Superintendent of the Hudson School District makes the decision to
either cancel school or institute a 90-minute delay. (If you do not agree with his decision, you may use your
discrefion to keep your child home (be sure to leave a message on the absent line; this is still an unexcused
leave). We ask that you refrain from calling the school in order to keep the phone lines clear. You will be
notified in the following manner.
1 AlertNow: Your assigned Primary Phone Numbers will be contacted—be sure this is indicated on your
emergency form.
1 Radio stations: WSMN 1590, WGIR 61, WZID 95.7, WCAP 98 (Lowell, MA) WBZ 1030 (Boston, MA),
M TV stations: WBZ, Channel 4 and WMUR, Channel 9
1 Remember: Massachusetts stations will indicate NH and we are not the Nottingham School District; we
are the Hudson School District.
1 90-minute delay is a 1 2 hour delay. Early Drop off is 10:00 a.m.—school is closed until this time. The
late bell is at 10:15 a.m.
1 Morning Kindergarten and Preschool classes are canceled when 90-minute delay is announced.

BUS TRANSPORTATION
Students who live outside the walking limits of school are granted the privilege of riding the bus. Students must
be on their best behavior while riding the bus to ensure the safety of all students. Drivers must concentrate on
the fraffic and situations surrounding the bus. Students are expected to follow our school- wide behavior
program. PAWS — which stand for Positive Attitude, Act Responsibly, Work and Play Safely, and Show Respect.
Students not following safe protocol on the bus will receive a Bus Behavior Report and letter will be sent home
addressing the situation and the disciple given. Note: Students that arrive on the school bus are  always
considered on time for school, no matter what time the bus arrives.

Problems with bus situations can be addressed by contacting:
M First Student at 883-0251 (situation about bus routes, bus drivers or a late bus)
1 Provider Bus Company for the Special Education Students: 895-9702.
1 Problems regarding students or situations concerning students on the bus can be directed to
the School — (603) 595-1570.

Bus Rules, etc.

1  Bus Routes and pick up times are published in the Hudson-Litchfield News prior to start of school.

1 Bus Routes are posted at the School for Open House.

1 Changing bus routes will only be approved with a letter from the parent, indicating bus #, contact
information for their destination (name, phone and address), given to classroom teacher and final
approval from the Principal. The note/letter will be given to the proper bus driver for the ride home.

1 Suspension from the bus can be incurred by not following the rules and interruption of safety.

1 If your child is suspended from the bus, a call from the School Principal or Assistant Principal will be
made and a follow up letter will be mailed. A copy of this letter will be distributed to the Bus
Company and the Superintendent’s Office.

1 Repeated bus suspensions can lead to the removal of bus privileges.



Bus Safety (The school supports the bus drivers’ judgment in providing for the safety of students)

Be at the stop five minutes before posted arrival time

Stay five feet from road until bus comes to a complete stop

Do not wait on snow banks for safety sake.

School behavior rules begin once student embarks on the bus. Please be sure your child behaves
accordingly.

Do not cross in front of the bus until the driver gives you the okay signal.

Be sure the driver sees your child at all time when outside the bus.

Remind your child to listen for the bus announcement at the end of the day so they do not miss their bus.
Reinforce with your child the need to stay seated af all times when on the bus
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PARKING AND INDIVIDUAL TRANSPORTATION

Because we have a large staff and student population, parking is minimal, we recommend

sending your children to and from school on the bus. If you chose to carpool, please review
the Traffic Flow Chart (found at the back of this handbook). The front of the building is the bus loop at the start
and end of the day. You are prohibited to enter this area from 8:00 a.m. to 9:00 a.m. and 2:00 p.m. to 3:30 p.m.
Preschool and Kindergarten carpoolers, please see the designated area and times for your dismissal procedure

1 Thereis always supervision at the carpool areas.

1 You are never allowed to drive around the building during school hours. See Traffic Flow Chart for exceptions.

1 Please observe the Entrance and Exit signs AT ALL TIMES to avoid accidents or injuries. These are fraffic
violations that can result in a police offense and ticket.

1  FIRE LANES. Please pay attention to the indicated fire lanes that surround the building. Police do take notice
and will give a ticket if you park in restricted areas.

1  Children should always be buckled in their seats while in the vehicle (police will fake nofice during the year).

PLAYGROUND BEHAVIOR

The Recess-Lunch Action Report will be completed by monitors and appropriate actions will be noted on this
report (see Appendix for report form). We use this form to curb repeated and unacceptable behavior. If a child
incurs one of these reports, parents will receive a copy of this form along with a letter. Remind your child that the
lunch monitors are their designated supervisors and should be respected, as well as other staff members.

OUTDOOR RECESS GUIDELINES

Grade 1 —Grade 5

According to the American Association for the Child’s Right to Play, recess responds to children’s social, emotional

cognitive, intellectual and physical needs. The organization’s website cites the following benefits of recess:

1 Physical activity is essential for the healthy growth and development of children

1 Recess can serve as an outlet for reducing or lowering children’s anxiety

1 Traditional recess activities encourage children to take turns, negotiate or modify rules and interact
cooperatively

Weather Conditions
Students should come prepared to play outdoors when:

1 Temperatures are 20° or above with consideration given to wind chill factor .. .

1 Light precipitation (e.g., snow flurries, drizzle) 53 /

T Snow on the ground, depending upon how different play areas are affected

1 Students can use the field for snow play if they have the appropriate aftire (snowpants, N~
boofts, mittens, hat, jacket) /J <

Playground/Field Conditions/lliness or Injury

Students will be permitted to use playground equipment, fields and asphalt play areas when conditions are
suitable for safe play. Safety considerations include:

Equipment that is dry and ice free

Fields that are not muddy or icy and asphalt play areas that are noticy

Snow that is not deep enough to inhibit students walking/running

Be sure to have proper attire for winter play (warm jacket, mittens/gloves, boots, snowpants)

Students requiring to stay indoors during recess due to an iliness or injury; a doctor’s note is required.
Only students with appropriate shoe wear will be allowed on the playground equipment. Shoes need to
have a flat rubber sole. The toes and heal of the foot must be protected by the shoe.

E I ]



CAFETERIA

The Hudson Food Service has instituted a “Point of Sale” debit meal payment system for each child
the Hudson School District. Your child will receive a unique 4-digit “Pin Number” when they

register for school. This pin number will be used to charge their account for lunch, milk orice
cream freat. Your child will receive a new pin number when they go to the Middle School and Q\
the again when they go fo the High School or if they change elementary school.

Meal time Elementary School Middle School High School
Breakfast $1.25 $1.25 $1.50
Alternate Sandwich $1.75 $1.75 $1.75
Reduced Breakfast $.30 $.30 $.30

Lunch (includes milk) $1.75 $1.75 $2.00/$2.25
Reduced Lunch $.40 $.40 $.40

Milk (Only) $.40 $.40 $.40

1 Inan effort to be sensitive to students with peanut allergies, peanut butter will not be offered in the elementary
school or used in baking at the elementary level.

1 Students requiring meal modifications must have their physician complete a “Special Diet Order”. These are
available in the Nurse's office, online and the office of the Food Service Director at Central Office.

1  Breakfastis available from 8:20 to 8:45 a.m. Students must check in with their class teacher before going for
breakfast.

1  Applications for Free or Reduced price meals are available for any family who wish to apply. These applications
are part of your first day of school take home packet. You may also contact the Guidance Office, or the Main
Office for another copy.

1 Torequest a password into the Point of Service go to www.mymealtime.com account, contact the Food

Service Manager at canger@sau81.org or 886-1245, Mon — Fri, 8:30 to 2:30 p.m.

You may go online to make payments to their account using a credit card

Please keep your child’s account in the “black” so they do not encounter problems when cashing out of lunch

line. Students are discouraged from charging their meails, please keep their account with liquid assets.

1  The Hudson Food Service is a self-sustaining operation. No taxpayer dollars are used in this operation. A small

portion of revenue is received from the Federal Government under the National School Lunch Program — their

existence relies on your payments.

If you have a password, you may view your child’s lunch account at any time

Payments can still be made with the monthly school lunch envelope. Checks can be made out to Hudson

School Food Service

1  When paying by check, be sure to include your child’'s name and room number on the memo portion of the

check. You may send a check for more than one student; please indicate this on the check memo and the

lunch envelope.

Balances do continue to the following school year.

Menus can change after the CATFLASH has been published and distributed; for current meal planning, check

the Hudson-Litchfield News

1 Please advise your student that once their meal is counted in the morning, they cannot
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change their selection when going through the cafeteria line. _ \’- = “‘_
1 Balance due notifications will go home via email or slips from the Cafeteria 2 ® "
Department. 'l' ® @ P

PO
We encourage bottled water rather than juice drinks with dyes in them.
Peanut Free rooms. Each grade level has an assigned peanut free room. This will allow the teacher to better
monitor students with this food allergy and to avoid any harmful contact. (A letter will go home advising you of the
Peanut Free room and the restrictions.)
All Kindergarten classes are Peanut  Free (see Kindergarten Teachers guidelines for treats).



BEHAVIOR IN THE CAFETORIUM (CAFETERIA)

Monitors. These staff members are hired by the school to act as teachers, during the lunch and recess periods. Monitors
and cafeteria staff must be treated with respect by parents and students, as they have the same authority as teachers,
(remember to use “please and thank you”. Behavior situations are reported to the appropriate authority in accordance
with the PAWS Rules.

1 Students are expected to follow our school wide behavior program. PAWS — which stand for Positive Attitude, Act
Responsibly, Work and Play Safely, and Show Respect.

1 Enter the cafetorium in a quiet and orderly manner — monitors will be brining the students in from recess and direct
them fo the lunch lines and their assigned lunch tables.

1 Monitors will use the microphone to make announcements and give directions. When an adult is speaking, please

continue to eat lunch, but listen to the announcements.

Use “inside voices”, that way the noise level stays acceptable.

It is the student’s responsibility to pick up the trash around them when they are done eating.

Student safety is a must. If the student needs to leave their seat, they must raise their hand and get permission from

a monitor.

T Monitors may call “silent time” for the last few minutes before exiting to recess so an orderly dismissal process can be
maintained.

1
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q . F] The TALKLIGHT has been instituted to monitor noise levels in the cafeteria. The TALKLIGHT is similar to a
q h traffic light: red--stop, green--go, yellow--caution. A microphone monitors noise level rather than traffic
management. When TALKLIGHT blinks yellow, students have one minute to reduce the noise before the
q @ red light indicates unacceptable noise. The TALKLIGHT has made a tremendous impact on the
enjoyment of lunch for every child. This monitoring system is used when needed.

PAWS Blue Slips
A reward system is in place for those students consistently showing respect, following rules and are courteous to staff and
student alike. Students are caught demonstrating PAW behavior and are rewarded a blue slip that goes info a weekly

drawing. > > @
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School-Wide Behavior Expectations

The Hudson School District has a Student Discipline Policy, as well as a Pupil Safety Prevention Policy on Bullying, including
Cyberbullying. Bullying is defined as a form of pupil harassment. If a student is suspected of bullying or of violent acts
against another, a thorough investigation will be made and a Bully/Violence or Cyberbully Report will be written with the
appropriation action made. A copy of the report will be filed at the school and one copy is forwarded to the
Superintendent’s office.

Consequences
Every action will determine the level of the consequence. If repeated offenses continue, the degree of consequence
will change.

1 Student Action Report for Level 2 and Level 3 Behaviors (Level 3 letters will be mailed home).

T In-School Suspension - Student will spend the number of days in the

Student Support room and given class work during the day. A school administrator will
contact a parent/guardian to noftify them personally and a letter will be forwarded for formal
contact.

1 Detention - This rarely happens at the elementary level, but a parent will be notified of the time and transportation
arrangements.

1 Suspension — A student could be suspended from the bus due to events that happen to and from school. A school
administrator will contact a parent/guardian to nofify them personally and a letter will be forwarded for formall
contact.

1 The same procedure will be put into place if a student is suspended from school. (This rarely happens at the
elementary level.)

1 Internet/Technology Use — You and your child will sign a Computer Usage agreement that is included with the
Parent-Student Handbook each year. If these terms are violated, your child will be suspended from use of all school
computers. If you do not sign a Computer Usage agreement, your child . :
cannot use school computers.

(Behavior Definitions are located at the end of the handbook.)




District-Wide and School-Wide BEHAVIOR RULES District-Wide behavior policies on Weapons, Smoking,
Drugs and Alcohol Incidents, Cyberbulling and Bullying can be located on the District Website,
www.sau8l.org. The school behavior definitions are found at the back of the handbook.

APPROPRIATE ATTIRE
The Hudson School District is policy regards to dress code:
T  Shoes appropriate for the weather and activities of the day. For safety sake, we discourage loose
fitting footwear or backless shoes; such as, sandals, clogs, or shoes with high soles. Students are not
permitted on the playground structures without the proper shoes.
I The school does not accept the responsibility of injuries incurred as a result of inappropriate footwear.
J ) Inappropriate footwear on the playground may jeopardize play time on the equipment for their safety.
< & 9 School officials use their discretion in enforcing proper dress code. The standards we follow are to
ensure community standards and safety.
Healies or skate shoes are not permitted.
Winter play requires snow pants and boots in order to play in the snow (for all grades).
Dress age-appropriate so students, parents, staff members and members of the school community will not be
offended or distracted:
o reveadling clothing
articles that promote drugs, alcohol or tobacco
articles with rude words or pictures
halter-tops, tube tops, cropped shirts and “spaghetti straps”
“Too Short" shorts or skirts/dresses
make up is discouraged for children in the elementary school
hats or caps
We suggest if the temperature is below 40°, no shorts, please.
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LOST AND FOUND

Lost items, such as, coats, sweatshirts, lunch box, etc., are placed next to the nurses office. Please have your child check
these areas if they have lost some of their belongings. This area is cleaned (after each vacation and school quarter) and
contents will be placed in the donation bin behind the school (PTO fundraiser). Be sure to mark your child’s name in
these items for their easy retrieval. However, we do not have the manpower to check the lost and found to return items

N

@

. TOYS, ELECTRONIC GAMES, CELL PHONES, IPODS and other Electronic Devices
@ The administration will take away these items during the school day and will return them to your student at

@

the end of the day. Due to the nature of the offense, items may be taken away and kept unfil a parent
meeting is scheduled.
(Students may come to the office, if needed, fo make a phone call home; therefore, students do not need cell phones
during the school day.)

1  Valuables and Toys: We do not permit children fo bring toys and valuables to school. This nof only @
includes electronic toys, collectibles, expensive watches and jewelry, etc. The school cannot be A
responsible for safeguarding these items. We've also found that children learn best when these AN
distractions are kept safely at home.

DO NOT CALL THE SCHOOL DURING AN EMERGENCY ‘

EMERGENCY SITUATIONS
The State of New Hampshire has designed a brochure to address public school response in case of emergency. You will
find this brochure in your child’s blue “Communicator” folder on the first day of school.

Student Information Record. Always keep the office abreast of all emergency numbers for the school data system.
Please be thorough when updating and correcting your child’s Student Record Form that goes home with them on the
first day of school.



The State of New Hampshire Office of Emergency Management, the Hudson School District, the

M Hudson Fire Department and Hudson Police Department as the Incident Command System are
:@: dedicated to ensuring the safety of the entire school population.

1 Emergency Protocol: Do not call the school in case of emergency. The school

o] is in emergency mode and needs to concentrate their efforts on handling the situation. Do not

tie up the phone lines. Do not come to the school this willimpede our emergency plan. Please
review and keep as a reference guide the Emergency Policy. The Superintendent’s office will
send an AlertNow broadcast should there be an emergency.

9  Student Information Records. Keep office abreast of all emergency numbers for the data base system. Be
thorough when updating your child’s Student Emergency Form the first day of school.
9 Periodic training. Students will review the emergency rules several times during the school year.

Fire drills or Evacuations. Clear the building

Reverse Evacuation. Students and staff are brought into the building (for example: severe

weather alert).

1  Shelterin Place. Used when remaining in the building or location of a building is vital; such as
exterior toxic gas leak

1 Drop and Cover. This response is for personal protection from immediate situation, such as
extreme winds or earthquake...

1 Lock Down. This response is used to secure students and staff in a room, clearing all hallways and
common areas; for example: an infruder or clearing access for EMT's.

1 Scan and Place. This response is used to search the building due to a low-level bomb threat. A
low-level threat is one in which police and fire personnel have no reason to believe is substantial.

1 Bus Evacuation. This exercise is done a couple times a year to instruct the students how to

evacuate a bus should the need arise.

1
f

1 Emergency situations are defined as natural disasters, hazardous materials, fire, and sometimes violence or
threats.

T VISITOR MONITORING SYSTEM: We make every effort to safeguard the school environment. This is the reason
you must register at the Main Office and place a proper identification on your person. Without the proper
identification, staff members will flag you as an illegal visitor.

HEALTH REQUIREMENTS AND NURSE'S OFFICE

The State guidelines are clear on the expectations and requirements for students in the public schools. The nurse is
required to follow these rules:

1
1

1

All children must be immunized in accordance to State Law mandatory immunizations.

Kindergarten, first grade and preschool students must have a complete physical exam prior to entering
school.

Transfer students from another school district must provide written health records that are signed by a
physician.

FERPA Laws mandate that an “agreement” be signed to share medical information on a “need to know”
basis. Please be sure to sign this portfion in the back of the Handbook. .

If a student has temperature or if they were vomiting or experienced diarrhea the night before, they need

to stay home for 24 hours to recover

—— Medication

———

@ 1 Students may NOT keep medicine on their persons or classroom at any time.

i A designated adult must bring all medicines in their original containers to the nurse with a
doctor’s prescribe note; also known as a doctor’s order. All medication must be dispensed by the nurse or
the nurse designee.

If a child requires medication and the school does not have the above order, the parent or guardian must
come to the school to dispense meds in the nurse’s office

The school nurse or nurse designee receiving the prescription medication shall document in the SNAP data
base, the quantity of the medication delivered by parent/guardian



Prescription medicines may be delivered to the school by other designated adults, provided the parent/
guardian notifies the nurse in advance and specifies the quantity of prescription medication being
delivered and must accompany a doctor’s order.

All medicines, prescriptioNS or over the counter, must be picked up at the end of the school year by an
adult. If these medicines are not picked up by a parent/guardian or designee, the medicines will be
disposed of by the nurse. These medicines cannot go home with the child.

GUIDANCE DEPARTMENT

Nottingham West has two full time guidance counselors available to all students. Each classroom has a designated
guidance counselor that provides instruction in each classroom as well as meets in individual and small group; this
provides consistency for the child. A Guidance Handbook is also provided in the first day packet. If you have any
concerns, please feel free to contact either one of the counselors. Some of the programs provided by the
counselors:
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Lend a Paw Leadership Club

Community Outreach

Career Day

Character Education

Families in fransition groups

Friendship groups

Assistance in crisis intervention and consultation
Monthly Guidance Newsletter

Social Skills Groups

FORMATIVE AND SUMMATIVE ASSESSMENTS

There are a variety of assessments that our students participate in during the year. .

1

As part of our data collection of student growth and preparation for instructional improvement grades K-5
participate in the Scott Foresman Benchmark Assessments given in the fall and spring. This provides
a“snap shot” of your child’s ability and assist feachers in making decision about instructional methods.
NWEA Measures of Academic Progress (MAP) are state-aligned computerized adaptive tests that accurately
reflect the instructional level of each student and measure growth over time. These are given in October
and April.

Fluency check. All students will participate in timed fluency check activities three times a year. Oral
Reading Fluency has been shown to be one of the best indicators of general reading competence. This
information helps teachers gain knowledge of a reader’s oral performance.

Percentiles can be translated into the following characteristics which you will find in the appendix section of the

handbook.
Student Perfformance Grade Level
75t percentile Above Grade Level
50th percentile At Grade Level
25t percentile Below Grade Level
10th percentile Well Below Grade Level
1  Writing Prompts Writing prompts are administered each quarter to measure student achievement in

writing. Analytic prompts follow criteria set by é+ Traits of writing. This information can be found on our
website under writing. The State Rubric is utilized in analyzing holistic student writing (copy of the rubric is
located in the appendix of this handbook).

Math Assessments: School-wide math assessments are used to determine the level of growth throughout
the school year. The following math assessment are implemented at each grade level:



Grade 1 Grade 2 Grade 3 Grade 4 Grade 5

Every Day Math Mid Year and Final Assessment

Winter/Spring Fall/Winter/Spring | Fall/Winter/Spring | Fall/Winter/Spring | Fall/Winter/Spring
Addition/ Addition/ Addition/ Addition/ Multiplication/
Subtraction Subtraction (50 Subtraction (50 subtraction (50 Division (50 prob-

(30 problems/3 problems/3 mins. [ problems/3 mins. | problems/3 mins. | lems/3 mins. @

mins. @ 90% accu- | @90% accuracy; @90% accuracy) @ 90% accuracy; | 95% accuracy;

racy; sums up to sums up to 18). sums up to 18 sums up to 18) products and divi-

12). Emphasis on Winter/Spring Fall/winter/Spring [dends up]|to
addition only. Multiplication Mulitiplication/ table).

(50 problems/3 Division (50 prob-
mins.@ 90% accu- | lems/3 mins.

racy; productsup | @90% accuracy;
to 906s t gpotuetsand divi-
dends wup|to 906s
table).

When the information is analyzed, it helps the school to make instructional decision about
pacing, remediation, program design and staff development. Should your child present as
being below grade level, the following interventions may be put into place to increase their
academic success. Your child may be referred to participate in the following:

9  RTI—Response to Intervention Your child may be identified through the classroom
teacher or test scores, your child could be identified as requiring additional assistance for their academic
success. You may be requested to aftend a TAT meeting. This is a tiered system of supports.

i TAT - Teacher’s Assistance Team. A meeting will be scheduled (Fridays) to problem-solve and discuss
concerns in order to put a formalized action plan into place. This will be reviewed on a regular basis to
monitor student response to intervention.

1  Read Naturally Program - This program is an individualized approach to increase student fluency and
reading comprehension.

1 Sidewalks on Scott Foresman Reading Street. A n intensive reading intervention program that accelerates the
reading development of struggling students. It aligns instruction perfectly with Scott Foresman Reading Street.

1 Language! Thisis a pull-out reading program designed to specifically teach reading, decoding and
comprehension used in conjunction with the regular reading program.

1 Reading/Math Coaches - This is a program, as developed by the teacher, when volunteers come to
support students as they read in order to help develop fluency and confidence in their reading or provide
additional math instructions . Please contact the Reading Specialist or guidance department if you are
inferested in becoming a volunteer.

1 Special Education Referrals/Individual Education Plan (IEP) - If you child continues with academic needs,
the TAT will request permission to complete extra testing and you will be referred to the Special Education
Department.

9 504 Plans - Some students will have a medical need that will require particular classroom modifications, but
do not fit the profile of Special Needs, the guidance counselor will discuss the criteria for a 504 Plan.

i Title —Reading and Math Support. If your child is identified, as per the NH Department Education
guidelines, they will be entitled to Title | services. This is provided at school with the assistance of Title | Tutors.

Summer Reading Program
Research has shown that students who do not read over the summer often exhibit a regression in reading skills. The
Hudson School District has instituted a summer reading program which began the Summer of 2007. All students are
asked to read one assigned book during the summer. Check out the district website for more information regarding
this program. A log is provided for additional reading.

REPORT CARDS

Report cards provide information to parents about student performance. Report cards are sent home 4 times per
year, after each marking period. There are 2 forms of report cards; one is used for grades 1 and 2 and is standards
based; the otheris used in grade 3, 4 and 5 with letter grades which represent numerical averages.



1  Grade 1 and 2: Students Performance is compared to a clearly defined standard. Every time a student
attempfts the task, the performance is compared to a standard, not another student’s performance.
Standards allow each child, parent and teacher to know what the expectations are before the task is
attempted.

1 Grade 3: Students receive an “A-C” on the report card. Performance below “C” is marked with an “N” for
needing improvement.

1 Grade 4: Students receive an “A-D” on the report card. Performance below “D"” is marked with an “N" for
needing improvement.

1  Grade 5: This key explains the traditional report card grading system.

o A=90-100 Superior

o B=80-89 Very Good
o C=70-79 Average

o D= 60-69 Passing

o F= 59 and below Failure

If you have any concerns about your child’s report card, please contact their
classroom teacher. Congratulatory letters are included with the report card for
students with exemplary report cards meeting the required criteria. You may
contact the office for more details.

Promotion and Retention Policy
The Hudson School District believes that the promotion of students from one grade to another should be based on
ability, achievement and attendance. Please see the Hudson School District, Promotion and Retention Policy on
the district website.

HOMEWORK
Homework is used to reinforce classroom instruction. Our teachers fry to work within the following guidelines as
suggested by Cooper (1989) when assigning homework:

Homework Guidelines Reading Guidelines for time spent reading each night

Grade |Time Spent

Grade Time Times Per Level Reading
Level Week

1 10 minutes
1 10 minutes per day 1

2 15 minutes
2 20 minutes per day 2 3

3 20 minutes
3 30 minutes per day 3 3

4 20 minutes
4 40 minutes per day 4
5 50 minutes per day 5 5 25 minutes

Reading is the most important way to help your child increase his/her life-long literacy skills. In order to develop
better writing and reading comprehension skills, children should read at home aft least four days a week.

It is not the teacherds responsi bil i-teynvacations.r ovi de

advance



9 OPEN HOUSE/CURRICULUM NIGHT/CONFERENCES

- I Open House: The day before school starts from 1—3 p.m. This gives the parent and teacher
the opportunity to initially meet each other. This is not for individual conferences.

9 Curriculum Night: We set aside one evening where parents are invited to meet

A administrators, teachers, specialists and special education teachers to learn about educational
programs. Parents are encouraged to ask questions about curriculum and view children’s
classroom and work. This evening is not used for individual conferences.

Parent Conferences Nights (2) See Happening Calendar in the CATFLASH for dates and times.
These are scheduled appointments to afford you the opportunity to sit down and discuss your
child’s educational performance after the first and second quarter report cards are sent home.
Parents wishing to meet with the teachers in addition to their scheduled conferences are
encouraged to contact the teacher and make an appointment.

i

¢

MEDIA CENTER - LIBRARY- Hudson School Distriat elementary library circulation
quidelines

The elementary libraries maintain collections to support students’ informational and
recreational reading, as well as staff needs for curriculum related materials. Students are expected to choose
library books weekly as part of their development as readers and learners.

Length of checkout

1 Students attend library classes weekly for lessons and book checkout.

1 Books are due to be returned on the students’ next scheduled library day.

1 Students may be able to exchange books on days other than their scheduled library days, at the
discretion and availability of the library staff.

Selection of books

1 Students are allowed fime during each library class to select books.

1 Students may have two library books out at a time.

1 Students are encouraged to choose one reading book that is just right for them. A “reading book” is one
that has an appropriate amount of text for the student’s reading ability. A “reading book” can be fiction
or nonfiction. A “just right” book is one that the student can read on his or her own, knowing most of the
words and comprehending the meaning. The other book is any book the student chooses. In this way, we
do not restrict students from taking a “challenge book,” a book that he or she may be reading with help,
or a book on a subject of particular interest.

Renewals

1 A book may be renewed twice, if there are no pending holds on it. High-demand materials may not be

renewable, at the library staff's discretion.
Holds/Reserves

1 Library staff may create holds for popular books at their discrefion. If a student forgets to return books and
is ineligible to check out books, holds will be held for one day beyond the student’s library day. After that,
the book goes to another student on the hold list or is reshelved if there are no holds pending.

Overdue notices

1 If astudent does not return books the first week they are due, the student may not check out other books.

1 If books are notf returned a second week, the student is given a printed overdue notice as a reminder.

1 After 30 days from the original due date, a notice is mailed to parents asking for help in locating the book
(s) or paying for lost items.

Damaged books

1 Students may be responsible for paying for damaged books, beyond regular wear and tear, at the library
staff’s discretion. Staff will make reasonable attempts to repair damaged books.

1 Students should not attempt to repair books on their own but should bring them to the library for repair.

Payment

1 Payment for lost or damaged books is due for the book’s full replacement cost. If a book is found and

returned to the library within 30 days of payment, a refund will be given.

L3 ok
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SPECIALISTS
Specidalists are known as the Art, Music, Physical Education and Library classroom times. Each classroom
participates in all these extra curriculum activity each week. Each classroom is also assigned a block of fime o
use the Computer Lab with their teacher.

1 Studentsin grades 1 and 2 receive 40 minutes classes

1 Studentsin grades 3, 4 and 5 receive 45 minutes of classes

1  Computer Lab time is also between 40 — 45 minutes and is at the discretion of the classroom teacher.

COMMUNITY SERVICE

Nottingham West offers three types of community service for the fifth grade and fourth grade students:

1. Lend a Paw Leadership Club: This service is offered to fifth grade students. Students are asked to complete
an application to join this program. Lend a Paw service may include being a host/hostess at school
functions, helping with fundraising events at school and other helpful projects.

2. Recycling Detail: This service is offered to the fourth grade students. Students are asked to complete an
application to join this program. Students are placed on a quarterly duty sheet with a feam of students who
use their recess time on either Tuesday or Friday to pick up the recycled paper throughout the school.

CELEBRATIONS
Birthday Celebrations: We love to recognize students’ birthdays, but celebrations should be held at home. We
also ask that you refrain from sending party favors and gifts to school.

1 Your child’s name will be announced during morning information.

1 (Atthe classroom teacher’s discretion) students may be welcomed to bring in goodies to share with their
classmates during their snack time. We emphasize students bring in healthy choices. Refer to our
website for a list of recommended snacks.

If your child is in a peanut free room, please observe the food restrictions when bringing in food.

Students are encouraged to visit the Principals to get a pencil as a birthday gift.

In the event a balloon or floral arrangement is sent to the school, they will be held in the office until pick-

up to minimize classroom disruption. Please make arrangements to pick up since these are not able fo

go home on the bus.

1 If you are hosting a birthday party at home, we ask that invitations not be distributed to students at
school, unless the entire class is invited, as fo not offend classmates.

=a =4 =4

Christmas/Holiday Celebrations: Holiday celebrations are the discretion of the classroom teacher and during
snack fime. Again, please observe food restrictions if your child is in a peanut-free classroom.
Parade of the Horribles ( an in-house school student event).

1 Anyspecial events or happenings for the Halloween observation are at the discretion of the classroom
teacher.
Please observe food restrictions if your child is in a peanut-free classroom.
Costumes should be safe (especially for students using the stairs)
No make up or weapons, please. These can be kept for the night ritual
The school capacity restrictions are limited during the day. We ask that the Parade of Horribles be an In-
house only celebration. Thank you for your cooperation observing this request.

E I ]

PARENT VOLUNTEERS
Noftingham West boasts the best PTO organization in the State. The PTO is made up of Co-Presidents, Secretary,
Treasurer, Committee Groups and members. If you wish to participate in the PTO, contact the school and we will
have a PTO representative contact you.
1 PTO meetings are held every first Wednesday each month in the Library at 7 p.m.
Everyone is encouraged and invited to afttend.

o | Volunteer
Services



PTO Officers for School Year 2011—2012
CO-Presidents: Mary Joy Gasdia & Christine Sinclair
Treasurer: Christopher Varnum
Secretary: Maureen Arena
PTO Fundraisers:
The PTO holds many events during the school year to raise funds to support grade level enrichment presentation that
enhance the curricula. They may include two Book Fairs during the year, Family Nights, Egg Crackin’ sales (Easter) ,
etc. The PTO is attempting to organize an event each month. Details will be in your first day packet, updated monthly
on the CATFLASH and school website.

HOT (Help Our Teachers) VOLUNTEERS

Our HOT (Help Our Teachers) are a group of volunteers, who may help in a teacher’s classroom or school staff
member by either coming in fo make copies, etc., or bring work home to complete at their leisure. A HOT application
from the HOT coordinator will be included in your first day packet. Any time you can volunteer is always helpful and
appreciated—please be sure to log in your hours. (All tally sheet for tracking hours will be in your first day packets.)

READING and MATH COACHES
Some students require a little bit of assistance to achieve reading or math success. The Guidance Office
welcomes parents, family, or friends to help in this effort to work with students on a one day a week basis. If
A you are interested in being a coach, contact Mrs. Eno, one of our guidance counselors.

SCHOOL FIELD TRIPS

The first fundraiser that goes home each year (Innsbrook Gift Wrap) provides the funds for students to
enjoy a field trip. Each grade level selects a trip in accordance to that grade level’s curriculum.
Because of liability, we ask that only the selected parent chaperone participate in the field trip.

Olympic Day

The Physical Education teacher orchestrates a day of fun each year, usually in June. Because of the magnitude of this
event, we ask parents to volunteer to work at different stations. This event is for students and volunteers; this is not a
spectator day. Volunteers are assigned to an event(s) , and we ask you do not follow your child to other statfions.

Former NWES Students Volunteering:
Although we enjoy having former students come back to lend a hand, we ask that they get permission from their
school administration before they arrive at a Nottingham West event.

Art/Concert Night

The Music Teacher hosts two evenings during the school year to display the students’ musical talents. Art work is
displayed in the hallways of the school’s first floor during the Spring Concert Night. The fourth and fifth grade chorus
programs entertain with the songs they have learned. The music teacher also hosts a Recorder Night and Guitar Night
at the end of the year.

Grandparents and Special Friends Day
The first grade students host either their grandparents or special friends on a special day to boast their
accomplishments. This event is for other related adults (rather than their parents) to see their classroom,
their work, and entertainment provided by the class. Because of the occupancy numbers restriction, we
ask that each child have four guests or less for this event.

See Appendix for Atendance Policy (all other District Policies can be viewed at www.sau81.org)
See Appendix for Behavior Definitions, Traffic Pattern, Computer Usage Pledge and Handbook Signature Page

We hope that this handbook helps in answering some of your

guestions regarding Nottingham West Elementary School!




Hudson School District Policies and Procedures

] Attendance Policy

y All other policies and procedures can be found
on the District Website

www.sau81.org



Appendix

Nottingham West Policies & Procedures



Nottingham West Elementary School
Behavior Observation Definitions

Behavior

Minor

Major

Inappropriate Language

Rude comments, intentional
profanity not directed at a
person

Repeated/escalated minor
offenses, swears, near swears
and offensive gestures

Inappropriate Physical

Minor, unacceptable or

Unacceptable physical contact

Contact/Roughhousing unintentional physical contact | with another person that is
with another person; play disruptive and/or delivered with
fighting and invading personal | the intent to harm that may or
space may not result in injury
Disruption Any purposeful, low intensity Any purposeful behavior of such

behavior that interrupts the
educational process or school
day (i.e. sustained loud talk,
noise with materials, out of
seat, bringing disruptive items
onto school property)

intensity that it interrupts the
school day, is persistent, and/or
requires administrative attention.

Misuse/Destruction of
Property

Not using material/equipment
for their infended use

Repetitious misuse or destruction
of materials/equipment of high
personal or monetary value

Defiance, Insubordination

Brief, low intensity failure to
respond to adult requests
within a reasonable amount of
time. Not following school
expectations.

Repeated, continued,
prolonged failure to respond to
or follow adult requests or school
expectation. Dishonest to
teachers and/or other studenfs

Disrespect, Teasing, Name
Calling

Lack of courtesy, regard or
consideration towards other

Negative or unkind comments,

Harassment, Threatening

No minor offense level

Sexual, racial, religious, or
threatening messages delivered
through verbal, written or
physical means (gesture) to
another person that results in
that person feeling threatened
or infimidated

Bringing illegal items on
school property

No minor offense level

Possession of items denied by
the district policy as not allowed
in school or that may cause
harm to others

Out of Area

Being anywhere inside the
building other than your
scheduled place

Repeated, continued minor
offenses. Leaving supervised
area without anyone knowing.




WRITTEN AND ORAL COMMUNICATION
Kindergarten 1 Grade 5

New Hampshire, Rhode Island and Vermont Grade Level Expectations (GLES) for Written & Oral Communication
including New England Common Assessment Program (NECAP) STATE Grade Level Expectations (GLEs) for Writing

Appendix: Overview of the Writing Process

Source: Adapted from new England Compact GLE Development, Stimson, Hyman, Bourassa, 2003

Aspects of Strategies
the Writing Successful student writers learn through their own experiences with writing
Process that writing is a recursive rather than a linear process, and that not all

pieces of writing will be published. Classroom time for writing instruction
should provide ample opportunities for prewriting activities, drafting multiple
versions, revising, teacher and peer conferencing, self-assessment, and
sharing of writing.

Prewriting . Establish a purpose and central/controlling idea or focus

Generate ideasi mapping, webbing, note taking, interviewing, re-
searching, etc.

Organize ideasi consider other models of good writing, appropriate
text structures to match purpose, various ways to organize information, etc.

Drafting . Written draft(s) for an intended audience
Develop topic, elaborate, explore sentence variety and language use

Revising : Reflect, add, delete, define/redefine content by self, teacher, peer
(Content/ : Consider voice, tone, style, intended audience, coherence, transi-
Ideas) tions, pacing

Compare with rubric criteria and benchmark papers/models

Editing : Check for correctness with self, teacher, peer

(Conventions |- Compare with rubric criteria and benchmark papers/models

and Mechan- |- Use resources to support editing

ics) : Read aloud with self, teacher, peer

Publishing : Share final draft with intended audience i orally, in print, electroni-

cally, etc.




My Online Pledge
Grades 15

I promise to never give information about others, or myself like names, addresses, phone numbers, or pictures to any-
one on the Internet without my parents6 or guardians

|l promise to never give my school éds name or my compu

I promise to tell a parent, guardian, or teacher if I see any bad language or pictures on the Internet, or if anyone makes
me feel nervous or uncomfortable online.

I promise to stay out of any chat rooms and websites not approved of by my parents, my guardians, or my teacher.
I promise to use appropriate language and good manners on the Internet, just like I do in school.

I promise not to meet face-to-face with someone I meet on the Internet without telling my parents or my guardian and
getting their permission.

I promise to be online only during the times and days my parents, guardians, teacher, and I set aside for using the Inter-
net.

I understand that if I break any of these rules, I will lose my Internet privileges and may be punished in other ways by
the school, including being suspended or expelled from school.

Chil dbés Full Na me Chil dbés Signature Date

Acceptable Use Agreement Signature
I hereby certify that I have read this form and the Hudson School District Computer Information Systems Acceptable Use Agree-

ment and will abide by the conditions set forth in this release, and the Hudson School District Information Systems Acceptable
Use Agreement.

Signature of Student User

Signature of Parent/Guardian Date

Thank you for your help.



Handbook and School Behavior Signature Pages
Please return signed form to school

Dear Parent/Guardian

Please read the Student/Parent Handbook and discuss the contents thoroughly with your child. After you have re-
viewed the policy and rules with your child, please sign the bottom portion of this signature page. The signed ac-
knowledgement must be given to your child’s teacher.

You will be acknowledging:
| have read the Student/Parent Handbook
| have reviewed the Behavior Rules for the Classroom, Playground, Cafeteria and the Bus

| have reviewed the Attendance/Tardy/Dismissal procedures
Please keep the Handbook available for your guide to Nottingham West

Media Release
Nottingham West likes to celebrate student’s achievements by inviting news reports and photographers to submit
articles to the local newspapers. We need your permission to submit photographs, voice or statements for acao-
demic purposes. If you do not sign this agreement, your child will not be included in these various mediums.
FERPA (Health) Laws
For the health and safety of your child, you must give permission for the school nurse to share certain medical infor-
mation about your child with the appropriate school personnel on a “need to know” basis. You must also indicate
below if you "agree” or "“disagree”.
Computer Usage

All students and their parents MUST sign a computer usage agreement which is outlined on the next page.

Please select the appropriate box below.
Have your child sign (or write) name and date. Parents, please sign and date, also.

Yes No | have read the Student/Parent Handbook

Yes No I have reviewed the Behavior Policies with my child

Yes No | have reviewed the Attendance/Tardy/Dismissal policies

Agree Disagree To allow my child’s photograph, voice, or other medium be published in public newspapers,
etc.

Agree Disagree To share medical information with the appropriate school personnel.

Student Signature: Date:

Parent Signature: Date:




